MDN_I. JOB ANNOUNCEMENT

MISSISS5IPP]I DEPARTMENT OF

ARCHIVES & HISTORY

Public Relations Specialist I, Communication Specialist
Programs and Communication

Starting annual salary: $33,372.00.
Application deadline: March 24, 2022

The Mississippi Department of Archives and History is recruiting a communication specialist to
serve in the marketing section of Programs and Communication. The communication officer is
responsible for handling public relations, information output, press releases, and media
requests.

Essential Duties and Responsibilities:

e Write, edit, and distribute MDAH Weekly Update.

e Write and populate the MDAH website calendar with upcoming events and public meetings
that occur across the department.

e Write and distribute news releases.

e Post public meetings on Mississippi Transparency.

e Distribute MDAH promotional materials throughout department sites, as well as metro area
and statewide, including state welcome centers, hotels, and other tourism sites.

e Develop and maintain media contacts.

e Schedule TV and radio guest appearances to promote programs and events, photograph,
and department events.

e Assist with the MDAH newsletter.

e Assist the social media manager.

e Other duties as assigned.

Preferred Qualifications:

A bachelor’s degree in marketing, communications, or a related field.
Knowledge of Adobe Suite, Constant Contact, Sprout Social, and Meltwater.
Strong internal and external networking skills.

Strong creative skills (writing and photography).

To apply for this position, submit an online application via the Mississippi State Personnel
Board. For more information, contact the MDAH human resources office at 601-576-6866. The
Mississippi Department of Archives and History is an equal opportunity employer.

Empowering people through Mississippi's many stories.
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